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CITY OF ATLANTA

SECTION 3 PLAN

General Policy Statement

It is the policy of the City of Atlanta to require its contractors to provide equal employment
opportunity to all employees and applicants for employment without regard to race, color,
religion, sex, national origin, disability, veteran’s or marital status, or economic status. The
City implements this policy through the awarding of contracts to contractors, vendors, and
suppliers, to create employment and business opportunities for residents of the City and other
qualificd low- and very low-income persons residing in low-moderate income areas.

The policy shall result in a reasonable level of success in the recruitment, employment, and
utilization of low-moderate income residents and other eligible persons and business by
contractors working on contracts partially or wholly funded with the United States
Department of Housing and Urban Development (HUD) monies. The City shall examine and
consider a contractor’s or vendor’s potential for success by providing employment and
business opportunities to low-moderate income residents prior to acting on any proposed
contract award.



CITY OF ATLANTA

SECTION 3 PLAN

Purpose

The City of Atlanta is committed to helping low income residents and businesses receive

economic opportunities through training, employment and contracting from HUD assisted
projects. The City of Atlanta will ensure that recipients of federal funds for HUD assisted
contracts make good faith efforts to provide “to the greatest extent feasible” employment,
training and contracting opportunities to Section 3 residents and business concerns.

The United States Congress passed Section 3 of the Housing and Urban Development Act of
1968 to further the goal of ensuring that residents benefit from projects that are totally or
partially federal funded. The Housing and Urban Development Act of 1968, as amended by
Housing and Urban Development Act of 1994, requires that, to the greatest extent feasible,
the City of Atlanta ensure employment and other economic opportunities generated by HUD
funds be directed to low and very low income residents.



CITY OF ATLANTA

SECTION 3 PLAN

Section 3 Contracting Policy and Procedure

The City of Atlanta shall incorporate Section 3 in all Procurements generated for use with
HUD funding and follow goal requircments sct forth in 24 CFR Part 135 for awarding
contracts to Scction 3 Business Concerns.

All contractors/businesses seeking Section 3 preference must submit with bids/proposals to
the City certifications, as appropriate, as acknowledgement of the Section 3 contracting and
employment provisions required by this section. Such certifications, issued by the City of
Atlanta, Office of Grant Services, shall be adequately supported with appropriate
documentation as referenced in the form “A”.



CITY OF ATLANTA

SECTION 3 PLAN

Section 3 Plan

The City of Atlanta has developed this Section 3 Action Plan to identify and implement the
applicability of provisions of 24 CFR Part 135 objectives. This action plan shall ensure
compliance with the requirements of Section 3.

The plan covers the City’s Community Development Department Program projects that fall
under CDBG, HOME, HOPWA, and ESG housing construction, housing rehabilitation, and
public improvement construction projects.



CITY OF ATLANTA

SECTION 3 PLAN

Section 3 Employment & Training Goals

It is the policy of the City to utilize residents and other Section 3 eligible persons and businesses
in the contracts partially or wholly funded with monies from the Depariment of Housing and
Urban Development (HUID) The Clity of Atlanta has established employment and training goals
that contractors and subcontractors should meet in order to comply with Section 3 requirements.
(Reference 24 CFR 135.30-Numerical goal for meeting the greatest extent feasible requirement).
The numerical goal is:

o Thirty percent (30%) of the aggregate number of new hires in any fiscal year.

It is the responsibility of contractors, vendors and suppliers to implement progressive efforts to
attain Section 3 compliance. Any contractor that does not meet the Section 3 numerical goals
must demonstrate why meeting the goals were not feasible. All contractors submitting bids or
proposals to the City are required to certify that they comply with the requirement of Section 3.

The Section 3 Contract Clause specifies the requirements for contractors hired for Section 3
covered projects. The Section 3 Clause must be included in all Section 3 covered projects. The
Section 3 Contract Clause is included in the plan form *I”.



CITY OF ATLANTA

SECTION 3 PLAN

Section 3 Program Participant Certification Procedure

The City of Atlanta, Office of Grant Services will certify Section 3 program participants who reside
in the City’s metropolitan or non-metropolitan counties (in which the Section 3 covered assistance is
expended) who are seeking preference in training and employment. A copy of the Section 3 Resident
Preference Claim form can be obtained from the City of Atlanta Office of Grant Services.

All persons shall certify that they meet the requirements of a Section 3 resident by completing the
Section 3 Worksheet form “E” and attaching all required documents.

A copy of the completed worksheet should be forwarded to the City of Atlanta Section 3
coordinator along with all required documents.



CITY OF ATLANTA

SECTION 3 PLAN

Contractor’s Requirements in Employing Section 3 participants:

Under the City of Atlanta Section 3 Program, contractors and subcontractors are required to:

Provide employment opportunities to Section 3 residents/participants in the priority order
listed below:

a) Category 1 — Section 3 Resident

Residents of the housing development or developments for which the contract shall be
expended.

b) Category 2 — Section 3 Resident

Residents of Section 8 of the City of Atlanta Housing Authority as well as other residents
residing in the City of Atlanta who meet the income guidelines for Scction 3 preference
(refer to current Section 3 Income Limits).

¢) Category 3 - Section 3 Resident
The City of Atlanta First Source Employment Agreement used for hiring and recruiting
City of Atlanta low income residents.

After the award of contracts, the contractor must, prior to beginning work, inform

Section 3 participants of the development at which the work will be performed, by

providing the following:

1. Names of the Section 3 business concerns to be utilized,

2. Estimates of the number of employees to be utilized for contract

3. Projected number of available positions, to include job descriptions and wage rates
{construction wages consist with Davis Bacon),

4. Efforts that will be utilized to seek Section 3 participants

Contractors must notify the Section 3 Coordinator of their interests regarding

employment of Section 3 participants prior to hiring. The Section 3 Coordinator will

ensure that the participant is Section 3 eligible, by reviewing the Section 3 worksheet

and required documentation certifying Section residents.

Submit a list of core employees (including administrative, clerical, planning and other

positions pertinent to the construction trades) prior to start of project.

Immediately notify the Section 3 Coordinator of any problems experienced due to

employment of Section 3 participants.

immediately notify the Section 3 Coordinator if a participant quits, walk off, or is

terminated for any reason. The contractor must provide in written documentation of all

such incidents to support such decisions to the Section 3 Coordinator to determent if an

investigation is warranted.



CITY OF ATLANTA

SECTION 3 PLAN

Assisting Contractors to Achieve Section 3 Goal Hiring and Contracting Goals:

The City of Atlanta will assist contractors with little or no experience in
achieving Section 3 hiring and contracting goals by:

1. City of Atlanta Section 3 Coordinator will provide contractor with a list of
qualified Section 3 business concerns.

2. City of Atlanta Section 3 Coordinator will provide a list of Section 3 business
concerns interested and qualified for construction projects.

3. City of Atlanta Section 3 Coordinator will provide documentation regarding
the City’s First Agreement and appropriate contact regarding a list of
interested and qualified section 3 residents.

4. City of Atlanta will post on its web page the Section 3 Clause and
information regarding Section 3 residents and Section 3 Business Concerns
requirements, Section 3 forms and contact information for any questions or
concerns regarding Section 3.



CITY OF ATLANTA

SECTION 3 PLAN

Preference for Contracting with Section 3 Business Concerns:

The City of Atlanta, in compliance with Section 3 regulations, will require contractors and
subeontractors (including professional service contractors) to direct their efforts towards
contracts to Section 3 business concerns based on one of the following measures:

a. That is 51% percent or more owned by Section 3 residents; or

b. Whose permanent full-time employees include persons, at least 30
percent of whom are currently Section 3 residents, or who are within 3
years of the date of first employment with the business were Section 3
residents; or

c. That provides evidence of a commitment to subcontract in excess
of 25 percent of the dollar award of all subcontracts to businesses
that meet qualifications set forth in conditions (a) or (b) of this
paragraph.

Contractors and subcontractors are expected to extend to the greatest extent feasible, efforts
to achieve the numerical goals established by the City of Atlanta.



CITY OF ATLANTA

SECTION 3 PLAN

Efforts to Award Contract Opportunities to Section 3 Business Concerns

The City of Atlanta, the contractors and subcontractors may use any or all of the following methods
to notify and contract with Section 3 business concerns when contracting opportunities exist.

Advertise contracting opportunities via newspaper, mailings, posting notices that provide
gencral information about the work to be contracted and where to obtain additional
information.

Provide written notice of contracting opportunities to all known Section 3 business concerns.
The written notice will be provided in sufficient time to enable business concerns the
opportunity to respond to the bid invitation.

Coordinate pre-bid meetings at which the Section 3 business concerns would be informed of
upcoming contracting opportunities in advance.

Conduct workshops on the City of Atlanta contracting procedures to include bonding,
insurance, and other pertinent requirements, in a timely manner in an effort to allow Section
3 business concerns the opportunity to take advantage of any upcoming contracting
opportunities.

Contact the City of Atlanta Housing Agency, and community organizations to inform them of
contracting opportunities and to request their assistance in identifying Section 3 residents and
businesses.

Contact the City of Atlanta Workforce Development Agency to inform them of contracting
and employment opportunities and request their assistance in identifying Section 3 Business
as required by the City’s First Source Agreement.

10



CITY OF ATLANTA

SECTION 3 PLAN

Section 3 Residents Recruitment, Training and Employment Goals

The City of Atlanta, Office of Grant Services will develop resources to provide training and
employment opportunities to Section 3 program participants by implementing the following:

¢ Training opportunities will be advertised by distributing flyers and posting signs in areas
near project site.

* Employment opportunities will be advertised by posting job vacancies online, flyers,
signs, pre-bid meeting.

¢ A database will be developed of eligible qualified Section 3 Business concerns to contact
with respect to the availability of contract opportunities.

¢ A file of all eligible qualified Section 3 residents will be maintained at the City of
Atlanta, Office of Grant Services.

¢ Contact the City of Atlanta Workforce Development Agency to inform them of

employment and training opportunities and to request their assistance in identifying
Section 3 residents.

11



CITY OF ATLANTA

SECTION 3 PLAN

Evidence of Section 3 Certification
Any business seeking Section 3 preference in awarding of contracts or purchase agreements
with the City ot Atlanta shall complete the Section 3 Contractor Certification form, which

can be obtained from the Section 3 Coordinator.

Certification forms should be completed and forwarded to the Section 3 Coordinator prior to
bids for approval. See form “D”

12



CITY OF ATLANTA

SECTION 3 PLAN

Section 3 Contract Compliance

The City of Atlanta Office of Grant Services will ensure compliance by implementing the
following:

1. Conduct pre- Construction conferences with Contractors to provide
information on Section 3 requirements.

2. Maintain an ongoing data base of certified section 3 businesses, as well as a
file of certified section 3 residents. The information will be shared with
Prime contractors during the Pre-Construction conference process.

3. Verify upon review -all contracts include the “Section 3 Clause” as required
by 24 CFR 134.38. APPENDIX “A”

4. Ensure that each contract contains a signed Section 3 Employment,
Training and Contracting agreement acknowledging compliance of the
Housing Development Act of 1968. Form “I”

5. Ensure that each contractor/developer submit a signed Section 3 Bidder’s
Certification form acknowledging that they have read and understand the
Section3 Clause and neither the project or company has any restrictions or
disabilities which would prevent them from complying with said
requirements. Form “A”

6. Maintain a list detailing name, classification and start date (per project) of
Section 3 residents and Businesses working on City of Atlanta Section 3
covered project- prior to start of project. This list will be used to track
employment/ training/ business opportunities offered by contractors.

7. Request proof and maintain files of “To the Greatest Extent Feasible” the
good faith effort made to notify section 3 residents and Businesses of
employment and contracting opportunities available,

8. Conduct on site monitoring and employee interviews to ensure Section 3
compliance.

9. Forward in writing “notice to proceed with draw request” to the City of
Atlanta Department Project Manager’s, in receipt of a draw request, for
payment from Developer/ contractor prior to disbursement of funds pending
compliance.

13



CITY OF ATLANTA

SECTION 3 PLAN

Section 3 Penalties for Non-Compliance

Any Developer/ Contractor found to be non-compliant shall be subject to the
following penalties:

=  Withholding from the beneficiary or contractor in violation of all future
payments under the involved government-assisted project until it is
determined that the beneficiary or contractor is in compliance.

» Refusal of all future bids on city projects or applications for financial
assistance in any form from the city or any of its departments or divisions,
until such time as the beneficiary or contractor demonstrates that there
has been established and there shall be carried out all of the sections of
this article

= Cancellation of the eligible project

14



CITY OF ATLANTA

SECTION 3 PLAN

Contractors Requirement in Employing Section 3 Residents:

Under the City of Atlanta Section 3 Program, contractors and subcontractors are required to:

Provide employment opportunities to Section 3 residents/participants in the priority order listed
below:

a) Category | — Section 3 Resident

Resident of the housing development or developments for which the contract shall be
expended.

b) Category 2 - Section 3 Resident
Residents of other

15



CITY OF ATLANTA

SECTION 3 PLAN

Section 3 Reporting

Annual Reporting

* The Section 3 Summary Repott shall be submilted annually at the same time as the
annual performance (CAPERS) report. The report shail be submitted on form HUD-
60002 to HUD’s Economic Opportunity Division in Washington, DC.

Monthly Reporting

¢ General contractors and sub-contractors are required to submit monthly compliance
reports detailing the contractor’s progress in meeting Section 3 goals throughout the
contract to the Section 3 Coordinator

16



CITY OF ATLANTA

SECTION 3 PLAN

Internal Section 3 Complaint Procedure

In an effort to resolve complaints generated due to non-compliance through an internal process, the
City of Atlanta encourages submittal of such complaints to its Office of Grant Services as follows:

Complaints of non-compliance should be filed in writing and must contain the name of the
complainant and brief description of the alleged violation of 74 CFR 135

Complaints must be filed within thirty (30) calendar days after the complainant becomes aware of
the alleged violation.

An investigation will be conducted if complaint is found to be valid. The City will conduct an
informal, but thorough investigation affording all interested parties, if any, an opportunity to submit
testimony and/or evidence pertinent to the complaint.

If complainants wish to have their concerns considered outside of the City of Atlanta a complaint
may be filed with:

Assistant Secretary for Fair Housing and Equal Opportunity
United States Department of Housing and Urban Development
451 Seventh Street, SW

Washington, DC 20410

The complaint must be received not later than 180 days from the date of the action or omission upon
which the complaint is based, unless the time for filing is extended by the Assistant Secretary for
good cause shown.

17



CITY OF ATLANTA

SECTION 3 PLAN

Thresholds
Section 3 requirements only apply when any of the following thresholds are reached:

1. A recipient that 1eceives conununity developiment or housing assistance covered
by Section 3 for which the amount of assistance exceeds $200,000.

2. Contractors and subcontractors performing work on the Section 3-covered
project(s) for which the total amount of the assistance exceeds $200,000; and the
contractor and/or subcontractor amount exceeds $100,000.

18



CITY OF ATLANTA

SECTION 3 PLAN

Applicability

Community Planning and Development funding covered by Section3 includes HOME
Investment Partnership (HOME), Community Development Block Grant (CDBG), Economic
Development Initiative (EDI), Brownfield Economic Development Initiative (BEDI), Homeless
Assistance, University Partnership Grants, Neighborhood Stabilization Program (NSP). Emergency

Shelter Grant (ESG), or Housing Opportunities for Persons with Aids (HOPWA), funds issued by
the City of Atlanta, Office of Grants Management for use in construction projects.

15



CITY OF ATLANTA

SECTION 3 PLAN

Recipient Records and Reports

Examples of records to be maintained are:

s N G

Copies of advertisements for training and employment;

Copies of Monthly Compliance reports;

Lists of Section 3 residents who applied or otherwise expressed an interest in
training positions or employment;

Copies of solicitations or requests for proposals, Documentation of pre-construction
conferences; Records of bid evaluations and selections

Correspondence or other documentation related to Section 3 grievances; Photographic
evidence of displayed signs;

Copies of letters to community organizations;

Copies of notifications of awards to grantees and contractors

Copies of business affirmative action plans including records of solicitation
mailing lists, direct solicitation of bids or proposals; and

Evidence of affirmative steps to include Section 3 business concerns; such as, dividing
total work requirements into smaller sub-tasks, joint ventures between a large business
and a Section 3 business concern, and limiting competition to Section 3 business
concerns pursuant to HUD regulations at 24 CFR Part 963.

20



CITY OF ATLANTA

SECTION 3 PLAN

Forms

A. Contractor:

The following forms are completed when the contract exceeds $200,000 and sub-contract exceeds
$100,000:

Bidder’s Certification — (SECTION 3 FORM A) this form is by the contractor
certifying that they have read and understand the Section 3 resident and business requirements
as found in the Section 3 Clause, 24 CFR 135.

Estimated Work Force Breakdown- (SECTION 3 FORM B) this form is completed at the
beginning of the project.

Section 3 Monthly Report- (SECTION 3 FORM C) completed at the beginning of each
month and submitted to the office of Grant Services Section 3 Coordinator.

Certification of Section 3 Business Concern- (SECTION 3 FORM D) Completed if
contractor qualifies as a Section 3 Business.

Income Certification for Section 3 Resident- (SECTION 3 FORM E) Completed by Section
3 employees.

Section 3 Notice of Commitment- (SECTION 3 FORM F) completed by the contractor and
posted on the work site listing employment, training and contracting opportunities to Section 3
Residents and Businesses.

Section 3 Employment, Training and Contracting Agreement - (SECTION 3 FORM I)
completed by contractor acknowledging and agreeing to comply with the Section 3 of the
Housing Development Act of 1968.

Recipient:

o Section 3 Project Summary Report - (SECTION 3 FORM G) is completed using
information from the Contractor/ Developer/ Sub-Contractor Section 3 Monthly Report
for Section 3 qualified contracts.

C. Additional forms

e Compliant Register form — (SECTION 3 FORM H) is completed to report non-
compliance with Section 3 of the Housing and Urban Development Act of 1968.

21



SECTION3-FORM A
(SUBMIT WITH BID)
City of Atlanta

Office of Grants Management
68 Mitchell St, SW._. Ste. 15100
Allanta, GA 30335

ECTION 3 BIDDER”, TIFICATION
Name of Company:
Address:
Project Title: Number:

This is to certify that | have read and understand the Section 3 resident employment and

- Section 3 resident business utilization requirements that appty to the above cited project, satd
requirements being known as the Section 3 Clause found in 24CFR 135 and that netther the
project nor the company are under any contractual restrictions or other disabilities which
would prevent the company from complying with said requirements.

Signature of Company Officer:

Title of Officer:

Date:

i Bl o R W R
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SECTION 3 FORM: B

City of Atlanta

Office of Grants Management
68 Mitchell St. S.W., Ste. 15100
Atlanta, GA 30335

SECTION 3: ESTIMATED CE BREAKDOWN

To be completed by contractors during the bidding process.

27 B M R LS B b

1. Contractor Name and Address:

2. Contract Mo.

3. Doltar Amound of Contract

4. Conlact Person:

€ Phone. (Include area code)

6. Reporting Period:

7. Date Report Submitted:

3 9. Project Name

10. HULD No.:

11. Person Compleling Form: {if different from 4 above)

12. Phone: {if different from 5 above)

— A oA AP e

Employment and Trainin '
Total Estimated | No. of Positions | Number of Number of Positions to

Job Category Positions Occupied by Positions not be filled with Seclion 3
Needed for Fermanent Occupied Residents*

TR

TS SRR TR

| Professionals

Projoct | Employees

i et e T F R

Technicians

OfficelCIere

Conslruction by Trade (L.ist).

Trade

Trade

Trade

Trade

Trade

Other (List)

*Section 3 Resident: Public housing resident or resident of the City of Atlanta (preferably, but not necessarily,
of the immediate or extended area served by the HUD funded project) who qualifies as a low-income person.
HUD defines a low-income persomn as one whose household income does not exceed 80% of the median income

for the region, with adjustments for family size.
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City of Atlanta

Office of Grants Management

Section 3 Monthly Report*

SECTION 3 FORM C

This report should be forwarded to the Office of Granis Management by the 10" business day of each month

[1. Reoprent Name & Address.

2. Progtam

2. Amount of Aword or Contract:

4. Coantact Person;

5. Phone:

6. Email* 7. Date of Submission
8. Program 9. Projecl Name: - 10. Project Address:
Code":
‘Program Codes 3 = Public/indian Housing 4 = Homeless Assistance 8 = CDBG Slate
Administered
1 = Flexble Subsidy A = Development 5 = HOME g = Other CO
Programs
2 = Section 202811 8 = Operation 6 = HOME Stale Administered 10 = Other
Housing Programs
C = Modemization 7 = COBG Entilement
Part | - Employment and Training Record  (“*Include New Hires in columns E & F) B
A ' B c D 5 E* F"
Job Category Number | Number of New % of %, of Total Staff ] Number of Sec 3
of Hires that are | Section | Houss for Sec 3 | Employees and
New Sec.3 3 Employees and Trainees
Hires Residents New Trainees
Hires
Professionats
Technicians
OfficefClerical
Construction by
Trade:
Trade:
Trade
Trade:
Trade:
Trade:
Other (List)
Total: NA NA NA NA NA

Please use additional sheets if necessary

b i et AP Py
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SECTION 3 FORMC

Part I): Contracts Awarded

Construction Contracls:

A. Total dollar amount of all contracts awarded on the project $ii  merige
B Total dollar amount of contracts awarded te Section 3 businesses. b
C. Perceniage of the total doftar amount that was awarded to Seclion 3 businesses %

. Total number of Scction 3 businesses receiving conlracts. -

Part lil: Summary

Indicate the efforts made to direct the employment and other economic opportunities generated by HUD financial
assistance for housing and communily development programs, to the greatesl exient feasible, toward low-and and
very low-income persons, particularly those who are recipients of governmenl assislance for housing. (Check all
that apply ~ decumentation required) '

____ Altempted to recruil low-income residents through: Jocal advertisimg media, signs prominenily displayed al the
project site, contracts wilh community organizations and public or private agencies operating within the
metropolitan area (or non-metsopolitan county) in which the Section 3 covered program or project is localed or
similar methods. {Altach date marked documentation, e.g., invoices, photo of signs; contact names and phone
numbers, etc.) ey

Participated in a HUD program or other program which promotes the lraining or employment of Section 3
residents. (Provide name of program and contact.)

Parlicipated in a HUD program or other program which promotes the award of contracts {0 business concerns
which meet the definition' of Section 3 business concerns. (Provide name of program and contact )

Coordinaled with Youthbuild Programs administered in the metropolitan area or community in which the
Section 3 covered project is localed. (Provide name of program and contact )

_____Ofther efforts or explanations; please describe below (altach additional pages as needed)

92011

Forward to:
Office of Grants Managemenl

68 Mitchell Street, SW, Suite 15100
Atlanta, Georgia 30335
Atin: Charlotte N. Daniely
404-330-6045
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SECTION 2 FORM D

City of Atlanta
Office of Grants Management

Section 3 Contractor Certification

Project Name: o

Developer's Name:

I UNDERSTAND THAT MY CONTRACT WITH
{NAME Of DEVELOPER/CONTRACTOR) IS SUBJECT TO THE REQUIREMENTS OF
SECTION 3 OF THE HOUSING AND URBAN DEVELOPMENT ACT OF 1968, AS AMENDED

AND TO THE SECTION 3 PLAN FOR THIS PROJECT.

I CERTIFY THAT THE FIRM OF (COMPANY'S
NAME) IS A BONAFIDE SECTION 3 COMPANY, AND THAT [T MEETS THE FOLLOWING

DEFINITION OF A SECTION 3 BUSINESS (CHECK ONE):

[0 51% or more of the ownership of this company is owned by Section 3 resided ., as
defined by the developer of this project.

1 Currently, at least 30% of the employees of the company are Section 3 residents, as
defined by the developer of this project.

3 At least 30% of the employees of the company were Section 3 residents, as defined
by the developer of this project, within three years of the date of first employment
with this company. '

(3 1 commit to subcontract at ieast 25% of the total value of this contract to Section 3
subcontractors, as these companies are defined above, and to provide the necessary
evidence to substantiate this.

Signature of Authorized Representative Date
Forward to:

Office of Grants Management
68 Mitchell Street, SW, Suite 15100
Atanta, Georgia 30335
Attn: Sebrina Hightower
404-330-6112 ext. 4638
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SECTION 3 FORM E

CITY OF ATLANTA

Office of Grants Management
68 Mitchell Street, Suite 15100, Atlanta, GA 30335

SECTION 3 RESIDEXT WORKSHBEET
Eligibility of Prelerence

A Section 3 Resident seeking the preference in training and employment provided by Section 3
shall certify, or submit evidence to the recipient contraclor of subcontractor, that the personis a

section (B)

If yes, where do you reside?

A. Are you 2 legal resident of the City of Allanta? Yes [::] No I___I if yes, please go to the next

If you answered no, are you a resident of the COA surrounding metrapolitan area? Yes D NOD

B. Category determination:

Section 3 Resident, as defined in 24 CFR 135.5. see attachment for income limits,

a. Are you a public housing resident or do you receive housing assistance? YesD NOD
b. Are a Section 8 voucher holder? Yes [ | No[_]

€. Are you a HUD YouthBuild program participant? Yes _1 No {_]

d. Do you meet the income guidelines attached to this form? Yes [:l No| ]

If you meet the condition of both questions A and one of the categories of question B then you are a
Section 3 resident. You must submit one of the required documents listed in question C to the employer.

C. Do you have proof of residency, assistance or income? {Check the corresponding box)

Proof of Income

Proof of Residency

[JPreof of public residency (lease)

[1Driver's license or State 1D

CIPay Stub {Jlease
[OT7ax Documentation {10ther
D. Applicant Information
1. Applicamt Name: 2. Dave

3. Applicant Address:

4. Applicant Phone No.

5 Applicant e-mail address:

7. Annual family lncome: $

6. Best time to contact:

& lamily Size:

9. Signature:

I understand this worksheet is 10 determine eligibility for Section 3 residency. { understand that | may be asked to provide
documentation regarding my ncome of residence in public housing or receipl ol assistance.

ERe T HY R R H PR
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SECTION 3 FORM F

CITY OF ATLANTA
OFFICE OF GRANTS MANAGEMENT

Section 3 Notice of Commitment

To:

The following projectnamed, _______located at
13 2 Sectiom 3 eovered project pursnant 1o Sechon (C) of 24 CFR §135.48, of Sechion 3 ot the
Housing and Urban Development Act of 1968, which receives funding from the City of Atlanta

Office of Grants Management.

This project may require the hiring of low-income residents (Section 3 Residents) or contracting
with low-income businesses (Section 3 Business Concerns).

The following economic opportunities are avatlable:

Positions ' Trainimg Contracting

Please contact the following person regarding these opportunities at this
telephone number

The anticipated date the work shall begin is

if you apply for a job as a Section 3 Resident you will be required to subenit information verifying
your income and family size. Section 3 Residents receiving hining preferences on Section 3
covered projects. The order of priority is listed on the reverse side of this notice. Businesses
wishing lo receive preferences as a Section 3 Business Concern must be certified with the City of
Atlanta pnior to being awarded preferences as a Section 3 Business Concern,

Please contact Sebrina Hightower at 404-330-6112, ext. 4638 or shightower@atlantaga. gov for
more information regarding Section 3.
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To be completed by the Subrecipient at the end of the reporting period (July I-June 30) or at the end of the

project, whichever comes first

City of Atlanta

Office of Grants Management
68 Milchel St S.W., Ste. 15100
Atianta, GA 30335

SECTION 3: PROJECT SUMMARY REPORT

SECTION 3 FORM G

1. Subrecipient Mame and Address:

2, Conlract Mo.

. Dollar Amount of Confract

4. Contact Person:

5, Phone: (include area code)

B. Reporting Penod,

. Date Report Submitted:

B. Program Code®

9 Project Mame:

10, HUD Mo,

11. Person Complebng Form; (if different from 4 above)

Part I: Emplmrmm and Training l"hr:mdn New Hires in columns E & F)

12. Phone: {(if difierent from 5. above)

Job Category

fh 1. ""-l.? ‘{‘E‘ﬂ

SRS __.,

C Number of D Er F
hlumbar of Mew Hires % of Aggregale % of Total Siafi | Number of Seclion 3
Mew Hires | that are Sec. | Number of Slaff | Hours for Section Employees and
3 Residents Hours of new 3 Employees and Trameas
Hires that are Sec. i
3 Hasxhﬂs

.‘I___*{‘:‘_ﬂg'l: '-i:u,.

*Frogram Codes
1= Flexible Subsidy
2 = Section 202/811

3 = Public/ Indian Housing

A = Development
B = Operalion
C = Modernization

5= HOME

4 = Homeless Assistance

6 = HOME- Stale Administered
7 = COBG- Entitlement
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SECTION 3 FORM: G
Section 3 Project Summary Report continued: Page 2 of 3

Part li: Contracts Awarded

3. Construction Contracls:

A.  Tolal dollar amount of ail contracts awarded on the project %
B. Total dollar amount of contracis awarded 1o Seclion 3 businesses 3
C. Percenlage of the lolai doliar amount thal was awarded lo Seclion 3 businesses %
D. Tolal number of Section 3 businesses receiving contracts
4. Nop-Construction Contracts:
A. Total dollar amount of all non-construction contracls awarded on the project 3
Total doftar amount of non-construction contracts awarded lo Seclion 3 businesses 3
%

B
C. Percentage of the total dollar amount that was awarded {o Seclion 3 businesses
O

Total number of Section 3 businesses non-construction receiving contracts

Part lit: Summary
Indicate the effods made to direct the employment and other economic opporlunilies generaled by HUD financial
assistance for housing and community development programs, to the greatest exlent feasible, loward low- and very low-
income persons, particularly those who are recipients of government assistance for housing. {Check all that apply.)

Attemnpled to recnuit low-income residents through: local advertising media, signs prominently displayed at the
project site, contacts with the community organizalions and piblic or private agencies operaurg #dia the
metropolitan area {or non-metropolitan county} in which the Section 3 covered program or project is locaied, or
similar methods.

Parlicipated in a HUD program or other program which promotes lhe lraining or employment of Section 3
residents.

Participated in 2 HUD program or other program which promotes the award or conlracts to business concems
which meel the definition of Section 3 business concems.

Coordinated with Youthbuild Programs administered in the metropolitan area in which the Section 3 covered
project is located.

Other; describe below.

Section 3 of the Housing and Urban Development Act ol 1968, as amended, 12 U.5.C. 1701u.. mandatcs thai the Department ensure that
employment and other economic opporiunilies generaled by its housing and community developmenl assistance program are direcled (oward
law-and very low-income persons, particularly those who are recipients of govermment assistance for housing. The regulations are found in 24
CFR Part 135. The information will be used by the Department lo monitor program recipients’ compliance with Seclion 3, 10 assess the results
of the Depariment's etforts 1o meet the statutory objectives of Section 3, to prepare reports to Congress, ang by recipients as a sell-monitoring
ol The data is enlered into a database and will be analyzed and dislribuled. The collection of information involves recipienls receiving
Federal financial assislance for housing and community development programs covered by Section 3. The information will be collected
annually to assist HUD in meeting its reporting requirements under Section 808(e)(€) of the Fair Housing Act and Section 916 of the HCDA of
1952, An assurance of confidentiality is not applicable 1o this form. The Privacy Act of 1974 and OMB Circular A-108 are not applicable. The
resporting requiremnents do not conlain sensitive questions. Data is curnulative; personal idenlifying information is not inciuded.
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Section 3 Project Summary Report continued:

Instructions: This form s to be wsed w report annua
accomplishments  regarding  cmployment and  other  economic
opportunities provided 10 low- and very low-income persons unde
Section 3 of the Housing and Urban Development Act of 1963, The
Seciion 3 regulations apply to0 any public and Indian Heusing
programs that receive: (1) development assisiance pursuant 1¢
Section 5 of the U.S. Housing Act of 1937; (2) operating assislance
pursuant to Section 9 of the ULS. Housing Act of 1937; or (3
inodernization grants pursuant to Section 14 of the U.S. Housing Ael
of 1937 and 10 recipients of housing and community developmem
assistence in excess of $100,000 expended for: (1) housing
sehabilitation (including reducion and abatement of lead-based paim
hazords); (2) housing construction; or (3) other pubkic conawuciior
projects; and to contracts and subcontracis in excess of $100,00(
awarded in connection with the Seciion-3-covered activity.

The form has three parts which are (o be completed for all programs
covered by Section 3. Parl [ redates to employment and rraining, The
contracter/recipient  has  the option e determine  numerical
employment/tmining goals either on the basis of the number of hour
worked by new hires {columns B, D, E and F) or the number of new
hires utilized on the Section 3 covered project {colunmns B, C and F).
Part Il of the form relates w0 contracring, and Part 11l summarize:
recipients’ efforts to comply with Section 3.

Reciprents or contractors subjoct to Seclion 3 requirements must
mainlain appropriate documentation to establish that HUD financial
assistance for housing and community development programs were
directed 1oward low- and very low-income persons.* The report mus
include accomplishments af all recipients ard their Section 3
covered contractors and subconiractors.,

F. Project Subrecipient: Enter the name and address of the project
subrecipient submitting this report.

2. County HCD Contract No.: Enler the number that appears on the
award.  The number may be a contract number or a work
authorization number if another County Department.

3 Dollar Amount of Award: Enter the dollar amount, rounded (¢
the nesrest dollar, received by the subrecipient.

4 &5  Contact PersonPhone: Enter the name and telephone
nuinber of the person with knowledge of the award and the
subrecipient’s implementation of Section 3.

6. Reporting Period: Indicate the time period (months and year)
this report covers.

7. Date Report Submitied: Enter the appropniate date.

8. Program Code: Enter the appropriate program code as listed at
the bottom of the page.

9. Project Name: Enler the name of County SD HCD Project.

10. HUD No.: Enter the HUD number assigned to the Project.

Pl. & 12. Person Completing Form: Enter the name and telephone
number of the person completing the form if different from 4. &
5. above.

SECTION 3 FORM G
Page 3of 3

Part I: Employment and Training Opportunities

Column A: Conlains various job categories. Professionals arc
defined as people who have special knowledge of an occupation (i.e.,
supervisors,  architeets,  swrveyors, planners, and  comnputer
programinérs). For construction positions, fist each trade and provide
data in columns B through F for each rade where persons weie
employed. The category of "Other” includes occupations such as
service workers,

Columo B: Enter the number of new hires for each caegory o
workers identified in Columa A in connection with this award, New
Hire refers to a person who is not on the contractor’s or recipient’s
payra}l for employment al the time of sclection for the Section 3-
covered pward or at the time of reccipt of Section 3 covored
assistance.

Column C: Enter the number of Section 3 new lires for each
category of workers identified in Column A in conneclion with this
award. Section 3 new hire refers to a Section 3 resident wheo is not on
the contractor’s or recipient’s payroll for employment at the time o
selection for the Seclion 3-covered award or ai the time of receipt of
Section 3 covercd assisiance.

Column B: Emer the percentage of all the stafl hours of new hires
{Sectton 3 residents) in connection with this award. |

Column E: Enter the percentage of the total staff hours worked fo
Section 3 employees and trainees (including new bires) conneciec
with this award. Include staff hours for part-time and fsll-time
positions.

Columa F: Enter the number of Section 3 residents that were
employed and mained in conneclion with this award.

Part if: Cootract Opportunities

Black 1: Construction Contracts

hem A: Enter the total dollar ammount of all contacts award=d on the
project/program.

ltern B: Enter the total dollar amouni of contracts connected with this
project/program that were awarded 10 Section 3 businesses.

liem C: Enter the perceniage of the total dollar amount of contracts
connected with this projecvprogram awarded to Section 3 businesses.
Item [ Enter the number of Section 3 businesses receiving awards.

Block 2: Non-Construction Contracts

liem A: Enter the total dollar amount of all contacis awarded on the
projec/program

hem B: Enter the tota) dollar amount of contracts connected with this
project awarded to Section 3 businesses.

Item C. Enter the percentage of the 1oal dollar amouni of contracis
connected with this project/program awarded to Section 3 businesses.
Item D: Enter the number of Section 3 businesses receiving awards.

Part 1)1: Summary of Efforts - Sel-explanatory

The terms "low-income persons™ and "very low-income persons” have the same meanings given the tenms in Section 3{b)(2) of the Untied Stales
Housing Act of 1937, Low-income persons mean familics (including single persons) whose incomes do not exceed 80 percent of the median income
for the area, as determined by the Secretary, with adjustiments for smaller and larger families, except that the Secretary may esiablish income ceilings
higher or lower than 80 percem of the median for the area on the basis of the Sccretary’s findings such that variations are necessary because of
prevailing levels of construction cosis or unusually high- or Jow-income families. Very low-income persons mean [ow-income familics {including
single persons) whose incomes do not exceed 50 percent of the median family income for the area, as determined by the Secretary with adjustment:
for smaller and larger families, except that the Secretary may cstablish income ceilings higher or lower thar 50 percent of the median for 1the arca or
the hasis of the Secretary’s findings (hat such variations are necessary because of unusually high or low family incomes.
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U.S. Department of Housing

and Urban Development
Office of Fair Housing
and Equal Cpportunity

Complaint Register
Under Section 3 of the Housing
And Urban Development Act of 1968

Name of Complainant {Ferson or organization)

Home Phone

Streef Address

Work Phone

City. State, Zip code

I

Against whu is this complaint being filed ¢

Business Phone

Name of organization or company

Streel Address

City. Slate, Zip code

Name and identify othess (if any) who violaled the law in this case

SECTION 3 FORM H

You are (check al) that apply)

0 C. Arepresentative of A or B

O A tow/Very low income 0O D. Section 3 business concern
Q  B. Public housing resident 1 E. A representalive of D

Complaint is againsl (check one or more boxes)

O A, Applicant D D. Recipient
O B. Sub-Recipient a E.Contracior
G C. Subconttactor D F. Other {please specify )

Basis lor non compliance with Seclion 3
0 Dewnied Training 0 Denied Employmenl

0 __Denied Contracting

O A Failed o meet numerical goals, as set out in a
the Section 3 regulations

O B. Failed lo ensure that its contractors and (i}
subconlraclors comply with Section 3

C. Failed to notily Section 3 residenis about a
fraining andfor employment opporiunities

D. Failed to notity Section 3 business concerns

abouwl contracting opporiunities

E. Failed to notily potential conlractors for

Section 3 covered projects of the requirements 0
of Section3

C O ©

[ What did The person you are complaining against do? {Check all thal apply ~ provide documentation)

£. Failed lo incorporale the Seclion 3 clause in
Section 3 salicitations or contracls

G. Failed 1o lrain andlor employ Seclion 3
residents

H. Failed lo award conlracls to Seclion 3
business concerns

I. Contracled with a contracior found lo be in
violation of applicable slalues and/or HUD
regulations

J. Failed lo provide preference 1o Section 3
residents in raining and or ermployment
opportunilies.

K. Failed to provide preferences for Section 3
business concerns in conlracling opportunilies

rWhen did the acls) checked above occur? (Include the most recent dale If several dates are involved):

Idendity HUD assistance Efogramfsj. (Check all that appiy)

O A PIHIDEV 0 O Other PIH 9 G.CDBG a ). Other CPD
QB PIHMOD u  E.202/811 O H HOME 0 K tead-based Paint
O C PIHIOPER O _F. Other Housing O I Homeless 0 L. Other
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SECTION 3FORM H

Summarize what happened? Attach additional infarmalion il necessary

Signature

Dale

correcl.,

} declare under penally of perjury that | have read this compliani (including any altachmenis) and that it is rue and
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SECTION 3 FORM H

Instructions for the Complaint Register
Section 3 of the Housing and Urban Development Act of 1968

Public reporting burden for this collection of information 15 estemated Lo average 1 hour per response, mcluding the
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and
corapleting and reviewing the colfection of mformation. This agency may nol collect this information, and you are
not required to complete this form, untess it displays a currently vaiid OMB number.

The information is given voluntarily and provides the basis for HUD's investigation of the complaint to deteramine if
the aBlegations of noncompliance are valid. The Department will use the nformation provided as the basis for its
determination of jurisdiction over a complamnant’s allegations. Al information collected complies with the Privacy
Act of 1974 and OMBD Circular A-108. The information is not of a sensitive nature. The informition is unique to the
processing an altegation of noncomphiance with the Section 3 stalute or implementing regulations.

This form is to be used to report allegations of noncompliance with Section 3 of the Housing and Urban
Development Act of 1968, as amended and implementing regulations at 24 CFR Part 135.

What does Section 3 of the Housing and Urban Development Act of 1968 provide?

The law describes the HUD programs directly affected by Section 3, receiving Federal financial assistance from the
Department, and diclates how these programs are to prowde employment and other economic opportunilies for

low and very low income persons.
What does the Jaw cover?

Section 3 applies lo any Public and Indian Housing programs that receive: (1) developmental assistance pursuant
to section 5 of the U. S. Housing Act of 1937; (2} operating assistance pursuant to section 5 of the UL5. Housing
act of 1937; or (3) modemization grants pursuant to section 14 of the U.S. Housing Act of 1937, and to housing
and community development assistance extended for: (1) housing rehabilitation (induding reductior. and
abatement of lead based paint hazards); {2) housing construction or {3) other public construction projects; aod for
which the contract and subcontract exceeds $100,000.

What can you do about violations of the Law?

Remember, Section 3 apphes to the awarding of jobs, training programs, and contracts, generated from projects
receiving HUD financial assistance. If you believe that, as a low-mncome person or a Section 3 business concern,
the responsibilities to provide economic opportunities under Section 3 have been violated, you have a right Lo file 2
complaint within 180 days of the {ast alleged occurrences of noncomphance.

Complain {0 the Assistant Secretary for Fair Housing and Equal Opportumity, Department of Housing and Urban
Development, by filing this form by mail or in person. The information received will be used by HUD to determine

jurisdiction under Section 3.

HUD will send the complaint to the appropriate HUD recipient for resolution. ]t resolution by the recipient fails,
HUD will investigate. 1f HUD finds that the complaint has merit, it will lry to end the violation by informal
resolution. 1f condliation fails, HUD may initiate other steps 1o enforce the law, including but not limited to
suspension and debarment of the recipient or contractors as applicable.

You can obtain assistance in learning about Section 3 or in filing 3 complaint a1 the BUD Office listed below:

Assistant Secretary

HUD Fair Housing and Equal Opportumty
451 7" Street SW :
Washington, ©C 20410

(202)-708-3633
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SECTION 3 FORM H

Privacy Act of 1974 (P.L.93-579)

Authority: Section 3 of the Housing and Urban Development Act of 1968, as amended by the Housmg and
Community Development Act of 1968, as amended by the Housing and Community Development Act of 1992,
U.5.C 1701u and implementing reqgulations at 24 CFR Part 135.

Purpose: The information requested on this form is o be used 1o investigate and process Section 3 complaints.
Use: The information requested will be used to process a complaint filed under Part 135, HUD may disclose
certam information for Federal, State, and local agencies when refevant to civil, criminal, or regulatory
mvesligations and prosecutions. It will not be otherwise disclosed or released outside of HUD, except as required
and permatted by law.

Penaity: Failure to provide some or all of the requested mformation will result in delay or demal of HUD
assistance.

Disdosure of this mformation 1s voluntary,
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SECTION 3 FORM |

SECTION 3 EMPLOYMENT, TRAINING AND CONTRACTING AGREEMENT

1 hereby acknowledge and agree to comply with Section 3 of the Housing Development Act of
1968, as amended, and fully understand that faiture to do so, as determined by a finding by the
City of Atlanta, shall resuolt in termination of this contract for default, and/or debarment or
sugpension from futurc HUD-assisted contracts.

Name of
Company/Organization:

Signature of Person Authorized
to Represent Contractor:

Date:

Name of Person Authorized
to Represent Contractor:

Title of Person Authorized
to Represent Contractor:
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APPENDIX ONE

Section 3 Contract Clauses:
These clauses should be included in any coniract awarded for Section 3 covered projects
administered by the Subrecipient:

0]

¢

{3}

(4}

(5)

{6)

(7}

-

The work to be performed under this contract is subject 10 the requirements of Section 3 of the Housing and

Urban Development Act of 1968, as amended, 12 US.C. {701u (Section 3). The purpose of Section 3 is (¢
ensure that employment and other economic opporstunities penerated by HUID assistance or HUD -assisted
projects covered by Section 3. shall, 10 the greaiest exient easible, be direcied 10 low- and very low-income

persons, particutarly persons who are recipients of HUD assistance for housing.

The pariies to this contsact agree 10 comply with HUTY's regulations in 24 CFR part 135, which immplement
Section 3. As evidenced by their execution of this contract, the parties to this contract certify that they are
under no contractuzl or other impedircnt that would prevent them from comsplying with the pan 135
regulations.

The contractor agrecs to send to cach labor organizaton or representative of workers with which the
conwracior has a collective bargaining contract or other understanding, if any, a notice advising the labo
organizaion or workers’ represenlative of the contractor’s commitments under this Section 3 clause, and
will post copies of the notice in conspicuous places at the work site where both employees and applicants
for traming and employment positions can see the notice, The notice shall describe the Section 3
preference, shall set forth minimum number and job tittes subject ro hire, availability of apprenticeship and
training posinons, the qualifications fosr each; and the name aond Jocation of the person(s) taking
applications for each of the positions; and the anticipated date the work shall begin,

The contsactor shall include the Section 3 clauses in every subcontract subject o compliance -vith
regulations 1n 24 CFR part 135, and shall take appropriate action, as provided ko an applicable provision ol
the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in viclation of the
regulations in 24 CFR part 135. The contracior will not subcontract with any subcontractor where the
contractor has notice or knowledge that the subcontracior has been found in violation of the regulations in

24 CFR part i35,

The contractor will certify that any vacant employmem positions, tncluding waining positions, that are
filled (1) after the contractor is selected but before the contract is executed, and (2) wilh persons other ihar
those to whoin the regulations of 24 CFR part 1335 require employment opportunities to be directed, were
not filled to circumvent the contractor s obligations under 24 CFR pan 135.

Noncomphance with HUD's regulations in 29 CFR part 135 may result in sanctions, lermination of this
conltract for defauh, and debarment or suspenston from future HUD assisted contracis.

With respect to work performed in conneclion with Section 3 covered Indian housing assistance, section
b} of ibe Indian Seif Tetermination and Education Assistance Act (25 U.S.C. 450¢) also applies lo the
work to be performed under Lhis contract.  Section 7(b) requires that 10 the greatest extent feastble (i)
preference and opportunities for training and employment shall be given to Indians, and (ii) preference ir
the award of contracls and subcontracts shall be given to Indian organizations and Indian owned Economic
Enterprises. Parties to this contract that are subject to the provisions of Section 3 and section 7{b) agree tc
comply with Section 3 to the maximum cxtem feasible, but not in derogation of compliance with section

7(b).
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APPENDIX TWO

FIRST SOURCE JOBS POLICY AND EMPLOYMENT AGREEMENT

It 15 the City's desire that the enaciment of a policy to create a pool of employable persons who are residents of
the Ciry, to be called upon as 2 source fiJling jobs created or maintained as a direct or indirect result of public
funding and incentives, will help to advance, restructure and re-vitalize the economic well-being of the City.

Construction contracts and/or beneficiarics of City controlled funds agree 10 make a Good Faith Effort to comply
with the legisiative intent and spirit of the First Source Jobs Policy Ordinance. The specific requirements of the
(ontractor or Benehiciary are as tollows:

l.

2.

10.

Agree 10 enter into an Employment Agreement with the City’s Work Force Development Agency (WFDA);

Agree that the first source for finding employces to fill all entry-level jobs created by the eligible project will
be the First Source register;

Agree that at least 50% of the entry-level jobs will be filled by persons who are included or are ehigible for
inclusion on the First Source Register,

Agree that each beneficiary and construction contractor shall make a good faith effort 10 reach the goal of
each employment agreement and, afier a reasonable time, each beneficiary or construclion contractor shall
be {ree o fill entry-level jobs from other sources;

The First Source Agreement shall only apply to eniry-level jobs created by the eligible project, but it is the
intent of the First Source Job Policy that the signatories to First Source Agreements sha!l ~cnply ‘vith the
spinit of the First Source Jobs agreement and continue to make good faith attempts 1o hire employees of
similar background to those appearing on the First Source Register;

Agree that each construction contractor and beneficiary performing work under an eligible project shall
include the provisions of the First Source ordinance and the Employment Agreement in every subcontract,
lease or sublease so that such provistons will be binding upon each subcontractor, sub-lessee, or other
ultimate recipient of the City funds or City administered funds. Any subcontracior, sub-lessee, or other
ultimate recipient shall be exempt if not meeting minimum size requirements of 15 employees or $50,000

contract amount;

Agree that each Employment Agreement shall require that if during the 1erm of an Employment Agreement,
the beneficiary or construction contractor should transfer possession of all or a portion of its business
concerns affected by the Agreement to any other party by lease, sale, assignment or otherwise, the
beneficiary or consiruction contracior as a condition of transfer shall require the transferee 1o agree, in
writing, (o the terms of the agreement. A new First Source Agreement shall be execuied with the transferee
prior to the effective date of the transaction;

Agree that the Definition of Term as used herein will conform with the definitions set forth in the City of
Atlanta, Code of Ordinances as cited in Exhibit A" Section 5-8001;

Agree to mainlain a [ile consisting of the names and addresses of each referral mate by Work Force
Development Agency from the First Source Jobs Registrant to the contractor or beneficiary and a report of
the action taken with respect to each such referral.

Submission of Contract Employment Reports (CER) on the Cily of Atlanta official form and to the extent
required by the Contract Compliance Officer, list the number of current employees by job category;
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t1. Upon ihe written request of the Office of Contract Compliance and/ or the Work Force Development
Agency, agree o provide a list of prospective eniry level jobs prospects to be filled during the duration of the
contract. This information shall be submitted on a Projected Employment Report (PER) ant provided by the
City of Atlanta and shall be submitted within five (5) days of the request;

12. The contractor or beneficiary shail furnish all information and reports required by the Contract Compliance
Office pursuant to the Code of Ordinances, and shall permit access to the books, records, and accounts of he
contractor during normal business hours by the Contract Compliance Office for the purposes of investigation
$0 as 10 ascertain compliance with the program,

I3. The contractor or beneficiary shall take such acion with respect 10 any subcontractor as the City may direct
as a means of enforcing the provisions outlined herein, including penalties and sanctions for noncompliance;
provided, however, that in the event the contractor becomes mvolved in or is threatened with litigation as a
resuit of direction by the City, the City will enter into such litigation necessary to protect the interest of the
City and to eflectuate the First Source Jobs Policy Program of the City; and, in the case of contracts
receiving federal assistance, the contracior or the City may request the United States 1o enter into such
litigation to protect the interest of the United Stases.

14. A finding, as herein provided, thal a refusal by the contractor, subcontracior or beneficiary 1o comply with
any portion of this program as hercin provided and described, may subject the offending party to any or all of
the following penalties:

a. Withholding from the beneficiary or construction contractor in violation of all future payments under the
mvolved government-assisted project until it is determined that the beneficiary or construction contractor
is in comphiance;

b. Withholding from the beneficiary or construction contractor in viclation 10 percent of all future
payments under the involved eligible project until it is determined that the beneficiary or construction
contractor is in compliance;

¢. Refusal of al) future bids or City projects, or applications for financial assistance in any form from the
City of Atlanta, or any of its departments or divisions until such time as the beneficiary or construction
contractor demonstraies that there has been established and there shall be carried out all of the provisions
of this chapter; or

d. Cancellation of the ¢ligible project.
I hereby acknowledge and agree to implement the First Source Jobs Policy comtained herein, and fully
understand that fajlure to do so as rendered by a finding of norcompliance shall result in ihe application of the

penaliies ciied in the Employment Agreemem, number 14 (a) through {d).

Name of Contracting Agency:

Authorized Contractor Representative (Signature, Title) Date

GM 3/99
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APPENDIX THREE

Definitions

Applicant — Any entity which makes an application for Section 3 covered assistance, and includes,
but is not limited to, any State, unit of local government, public housing agency or other public body,
public or private nonprofil organization, private agency or institution, mortgagor, developer, limited
dividend sponsor, builder, property manager, community housing development organization, resident
management corporation, resident council, or cooperative association.

Assistant — the Assistant Secretary for Fair Housing and Equal Opportunity.

Business Concern — a business entity formed in accordance with State Iaw, and which is licensed
under State, county or municipal law 1o engage in the type of business activity for which it was
formed.

Contractor - any eutity which contracs to perform work generated the expenditure of Section 3
covered assistance, or for work in connection with a Section 3 covered project.

Employment Opportunities Generated by Section 3 Covered Assistance — all employment
opportunties generated by the expenditure of Section 3 covered assistance (housing construction,
housing rehabilitation, and public improvements funded by CDBG, HOME, HOPWA, and ESG as
spelled out in 24 CFR Part 135).

Low-income person — families (including single persons) whose incomes do not exceed 80 per
centum of the median income for the area, as determined by the Secretary, with adjustments for
smaller and larger famiiies, except that the Secretary may establish income ceilings higher or lower
than 80 per centum of the median for the area on the basis of the Secretary’s findings that such
variations are necessary because of prevailing levels of construction costs or unusually high or low-
income families.

Metropolitan Area -— a metropolitan statistical area (MSA), as established by the City of Atlanta
(COA)

New Hires — full-time employees for permanent, temporary or seasonal employment opportunities
Recipient -~ any entity which receives Section 3 covered assistance, directly from HUD or from
another recipient and includes, but is not limited to, any State unit of local governmem, PHA, or
other public body, public or private nonprofit organization, private agency or institution, mortgagor,
developer, limited dividend sponsor, builder, property manager, community housing development
organization, resident management corporation, resident council, or cooperative association.
Recipient also includes any successor, assignee or transferee of any such entity, but does not include
any ultimate beneficiary under the HUD program to which Section 3 applies and does not include
contractors.

Section 3—Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C.
1701u)

Section 3 Business Concern — a business concern,

1) That 1s owned by Section 3 resident; or

2) Whose permanent, full-time employees include persons, at least 51% percent of whom are
curremly Section 3 residents, or within three years of the date of first employment with the business
concern were Section 3 residents; or

3) That provides evidence of a commitment to subcontract in excess of 25 percent of the dollar award
of all subcontractors to be awarded 1o business concerns that meet the qualifications set forth in
paragraphs 1 or 2 above.
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APPENDIX THREE

Section 3 Covered Assistance
Assistance provided under any HUD community development program that is expended for work
arising in connection with employment, housing rehabilitation, construction, er other public
construction project (which includes other buildings or improvements, regardless of ownership).
Section 3 Clause — the contract provisions set forth in Section 135.38
Section 3 Covered Contracts — a contract or subcontract (including a professional service contract)
awarded by a recipient or contractor for work generated by the expenditure of Section 3 covered
assistance, or for work arising in connection with a Section 3 covered project.
Section 3 covered contracts do not include contracts awarded under HUD's procurement program,
which are governed by the Federal Acquisition Regulation (FAR). Section 3 covered contracis also
du not include contracts for the purchase of supplies and materials. However, whenever a contract for
materials includes the instailation of the materials, the contract constitutes a Section 3 covered
comntract.
Section 3 Covered Project - the construction, reconstruction, conversion or rehabilitation of housing
" (including reduction and abatement of lead-bascd paint hazards), other public construction which
includes buildings or improvements (regardless of ownership) assisted with housing or community
development assistance.
Section 3 Resident — an individual who resides in the metropolitan area or non-metropolitan county
mn which the Section 3 covered assistance is expended and who is considered to be a low-1o very low-
income person.
Subcontractor — any entity (other than a person who is an employee of the contractor) which has a
contract with a contractor to undertake a portion of the contractor’s obligation for the performance of
work generated by the expenditure of Section 3 covered assistance, or arising in connection with a
Section 3 covered project.
Very low-income person — families (including single persons} whose income do not exceed 50 per
centum of the median family income for the area, as determined by the Secretary with adjustments
for smaller and larger families, except that the Secretary may establish income ceilings higher or
lower then 50 per centum of the median for the area on the basis of the Secretary’s findings that such
variations are necessary because of unusually high or low family incomes.
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