
APPLICATION FOR A SPECIAL ADMINISTRATIVE PERMIT (SAP) 
For Farmers’ Markets File No.:         _______________ 
City of Atlanta, Office of Zoning & Development (404/330-6145) 

MARKET NAME _________________________________________________________ 
APPLICANT (name) ______________________________________________________ 
COMPANY      __________________________________________________________________ 

ADDRESS       __________________________________________________________________ 

PHONE NO.    ______________________  EMAIL  _____________________________________ 

PROPERTY LANDOWNER _________________________________________________ 

ADDRESS       __________________________________________________________________ 

PHONE NO.    ______________________  EMAIL  _____________________________________ 

ADDRESS OF PROPERTY  ______________________________________________________________________ 

Zoning Classification                          ______________ Land District ________  Land Lot ________  Council District _____  NPU _____ 

If residentially zoned property, check existing use:  Religious worship facility (Church, synagogues, temples, mosques, etc.).  School 

NAME OF FACILITY:  ______________________________________________________________________________________________________ 

INSTRUCTIONS: 
• Applications should be submitted at least 30 business days before the initial opening date of the Farmer’s Market.  A pre-

application meeting with Staff from Office of Planning and Office of Sustainability is recommended prior to application submission.
• Submission Requirements (refer to Section 16-29.001(32) of the Zoning Ordinance:

1) Project Summary:  Provide cover letter with detailed description of F armers’ Market (including name/contact info of Market
Manager, days/hours of operation, number of vendors on market days).

2) Property Landowner Authorization: Attached form with notarized landowner consent.
3) Notice to Applicant: Attached form with signature and date.
4) Parking Information (as applicable - see Section 16-25.002(4)(g)(v))
5) Market Operations Manual: Provide a copy of the rules of governance, maintenance, security, hours of operation, assignment of

booths and registration of producers, and identify the Market Manager, etc.)
6) Recycling and Waste Removal Plan
7) Property Site Plan:  One(1) copy drawn to-scale showing layout of the market vendo rs (location of any tables, tents/booths,

staging of products, etc.) on propert y.  Site pla n should include property lines, adjacent public streets, sidewalks, and on-site
building footprints, parking and driveways as applicable to identify location of the market area on a property.

8) Proposed Drawings or Photographs: Illustrative drawings or photographs of proposed trailers, tents or booths (or oth er related
equipment) to be placed on the property.

9) Site Photographs of Existing Conditions: Photographs of the existing area on the property where the market area will occur.
10) Market Certification from the Office of Sustainability – CERTIFICATION is required prior to issuance of SAP approval.

• Additional Submission Requirements (as applicable):
11) Tents and Tables: Refer to Chapter 3 0, Article XXIV of the  Municipal Code for applicable vending requirements.  Vending shall

be limited to one white, portable folding canopy/tent no larger than 10’ x 20’ in size.  Tables provided shall be skirted.
12) Other Information: Additional plans or documents may be required at the discretion of the Planning Director.
13) NC-2, NC-6, NC-10, NC-11, NC-12, NC-14 Districts: Pre-application conference with Planning Staff is requ ired prior to SAP

submittal.  INCLUDE EXTRA COPY OF SUBMITTAL PACKAGE for the required 21-day NPU review period as detailed below:
a) Mail a copy of the SAP application and plans which are stamped received by the Office of Planning to the NPU.
b) Submit a copy of U.S. Postal Service Certificate of Mailing within 5 business days of SAP application submittal.
c) Submit notarized Affidavit of NPU Notification within 5 business days of SAP application submittal.

• Additional Permits:  Additio nal permit approvals may be required from other  City of Atlanta Departments.  Vendi ng permit from
Atlanta Police Department and Business license from Office of Revenue are required for each vendor.

• Fees (non-refundable): $250.00. Payable to “City of Atlanta” in cash, credit card, personal/cashier check, or money order.

I HEREBY AUTHORIZE CITY STAFF TO INSPECT PREMISES OF ABOVE DESCRIBED PROPERTY.  I HEREBY DEPOSE THAT ALL 
STATEMENTS HEREIN ATTACHED & SUBMITTED ARE TRUE TO THE BEST OF MY KNOWLEDGE AND BELIEF. 

Date ____________________   Signature of Applicant ____________________________________________________ 
The City Code provides that Planning Director shall review each request for an SAP within 30 days of a filing of a completed* application.  (Atlanta Code 
Chapter 16, Section 16-25). * Note: NPU notification and review, as applicable, are required to complete the SAP application. 

 

(FOR OFFICE OF ZONING & DEVELOPMENT USE ONLY) 

approved or        denied on ______________________________ 

The SAP permit expires on ______________________________ 

  _____________________________________________________ 

The above request for a Special Administrative Permit (SAP) was        

__________________________________________________       
Signed for Director, Office of Zoning & Development                                           Staff Reviewer - Print Name 

DATE STAMP 
RECEIVED BY 

OFFICE OF 
   ZONING
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  City of Atlanta, Office of Zoning 
SPECIAL ADMINISTRATIVE PERMIT (SAP) APPLICATION  

Notarized authorization by property landowner 
SAP-_______________ 

(Required only if applicant is not the owner of the property subject to the application) 

TYPE OF APPLICATION: Special Administrative Permit for a Farmers’ Market. 

I, ____________________________________________SWEAR THAT I AM THE LANDOWNER OF THE 
owner(s) name 

PROPERTY LOCATED AT: _________________________________________________________________ 

________________________________________________________________________________________ 

AS SHOWN IN THE RECORDS OF _________________________ COUNTY, GEORGIA WHICH IS THE 

SUBJECT MATTER OF THE ATTACHE D APPLICATION.  I AUTHORIZE THE PERSON NAMED BELOW TO 

ACT AS THE APPLICANT IN THE PURSUIT OF THIS APPLICATION. 

NAME OF APPLICANT (PRINT CLEARLY):  
_________________________________________________________________________________________ 
_________________________________________________________________________________________ 
ADDRESS:  _______________________________________________________________________________ 
_________________________________________________________________________________________ 
TELEPHONE:  ___________________________  EMAIL: __________________________________________ 

__________________________________ 
Signature of Property Landowner 

__________________________________ 
Print Name of Property Landowner 

Personally Appeared 
Before Me 

_________________________________________________ 

Who Swears That The  
Information Contained  
In this Authorization  
Is True and Correct  
To The Best of His or Her 
Knowledge and Belief. 

_________________________________________ 
Signature of Notary Public 

_________________________________________ 
Date 
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  City of Atlanta, Office of Zoning  
SPECIAL ADMINISTRATIVE PERMIT (SAP) APPLICATION  

Notice to Applicant Form 
SAP-_______________ 

The applicant hereby acknowledges notification that in t he process of design review in connection with the issuance of a Special 
Administrative Permit (SAP), the City of Atlanta Offic e of Planning (OOP) w ill only review such documents as are deemed 
necessary for the approval of a Farmers’ Market in compliance with the district regulations and Sections 16-25.002(4) and 16-
29.001(32) set forth in the City of Atlanta Zoning Code.  Such do cuments may include, without limitation, the  elevations of  the 
structures proposed and site plans specifying the arrangement of such structures and other features of the market, but generall y 
will not include a full set of construction drawings.  This level of revie w is for the p urpose of determining compliance with those 
sections of the Zoning Code applying to the district where the project is located or  to be located  and to allo w the applicant the 
flexibility to receive approval for a Farmers’ Market without the requirement that a full set of con struction drawings, that would 
otherwise be necessary to obtain a building permit, be prepared, presented and reviewed. 

It is the appli cant’s duty to ensure that all drawings or plans, that m ay be required for further permitting of the actual 
construction of the project and or layout out of  Farmers’ Market, will result in a finished project that complies w ith the 
site plan, elevations, and other plans on which the SAP was granted.  The applicant is further notified that neither the Office 
of Buildings nor any of the other City of Atlanta agencies that revie w any other part of the overall project plans for complian ce to 
building codes, zoning cod es, the tree p reservation, the riparian bu ffers ordinance, land distur bance regulations, drainage  and 
sewer capacity or any othe r regulations in effect at th e time of plan  review have the authority to approve any changes to the 
exterior appearance of structures or site plans in a SAP.  

It is the responsibility of the applicant to ensure that any changes required, requested, or allow ed by any other City agency or any 
other agency reviewing the plans during  any part of the building p ermit process will not alter  the ex terior appearance of any  
structure or cause the relocation, rearrangement and/or reorientation of any featu re of the approved site plan .  Therefore, it is 
important for the applicant to be aw are that even changes w hich may be in co mpliance with other codes, including wit hout 
limitation, an increase to the height of the structure, whether resulting from changes to the foundation plan or the grading pl an of 
the site, alterations to the interior layout of the structure that affect the location or size of exterior doors or windows, or changes to 
the method of construction for any floor of a structure or the roof of any structure, may affect the ex terior appearance in a manner 
which could cause the finished structure to be out of compliance with the elevations approved by the OOP.   

The applicant is further put on notice tha t the location of any feature specified on the site plan is not to be c hanged from th at 
location which is specified on the site plan  approved by the OOP.  This includes, without limitation, any such changes that might 
affect the setbacks of any permanent structure, the orientation of str uctures or features on the l ot, including, without limitation, 
accessory buildings, the location and size of drivew ays, walkways, fences, parking pads, parking spaces, loading zones and  
service areas.  It shall be the responsibility of the applicant to ensure that any changes required by any agency reviewing plans for 
the project remain consistent with the site plan and elevations approved by the OOP.  It shall be the responsibility of the app licant, 
not the OOP,  to monitor any plan chan ges during the permitting of the project to be sure that such chang es do not affect the  
elevations and site plan approved by the OOP at the time of issuance of the SAP.  

It is also the responsibility of the applicant to ensure t hat any changes made on site during t he construction of the proje ct, 
regardless of whether such changes are approved by a City building inspector, or representative of another City agency as being 
in compliance with the building codes or other applicable codes, do not result in a change to the exterior appearance of a structure 
or in a change to the site plan.  The City of Atlanta Zoning Ordinance provides a process under which changes to the elevations 
and site plan in a SAP may be approved, however such approval is not guaranteed and the applicant is hereby  notified that such 
changes are based on the application of the district regulations and not on the fac t that a hards hip, financial or otherwise may 
result if such permission is not given.  The duty to adequately monit or the construction of the project to ensure compliance to the 
approved SAP and or any  other City p ermit shall at  all times be on the applic ant, who ass umes all risk of loss, finan cial or 
otherwise, from enforcement actions that result from the failure to comply with the SAP or any other City permit.  

The applicant acknowledges that relief from any stop work order or other enforcement action, whether resulting from action taken 
by the OOP staff, the Office of Buildings staff or by the staff of any other City agency, must be appealed within the time and in the 
manner provided by the  City Code.  The applicant further acknowledges that the decision to apply to the  OOP for permission to 
alter the approved plans is not an appeal of a stop work order or other enforcement action.  The applicant ackno wledges that it is 
solely within their own discretion to choose a process to resolve any dispute arising from the interpretation of a ny ordinance, the 
issuance of a  stop work order or any other enforcement action an d that the resolution of any  such matter shall be mad e in 
compliance with the City Code and ot her applicable la ws.  The applicant further acknowledges that n o written or oral 
representation of any City officer, employee, agent or elected official can waive or modify the City Code. 

_______________________________ __________________________________________ _____________________ 
Applicant Printed Name   Applicant Signature Date
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  City of Atlanta, Office of Zoning 
SPECIAL ADMINISTRATIVE PERMIT (SAP) APPLICATION  

Affidavit of NPU Notification for NC-2, NC-6, NC-10, NC-11, NC-12 and NC-14 Districts 
File # ____________________ 

This Affidavit form and a copy of the United States Postal Service Certificate of Mailing  area required by owner and applicant of the 
property subject to the Special Administrative Permit application.  Submit within FIVE (5) days of application submittal. 
Neighborhood Planning Unit (NPU) has TWENTY ONE (21) days from the date of the associated certificate of mailing to provide 
one (1) set of written comments to the Bureau of Planning prior to any SAP approval.   

LOCATION OF SUBJECT PROPERTY: 

Street Address(es):__________________________________________________________________________________ 

Zoning Classifications                                                      Land District ____  Land Lot _____  Council District ___  NPU ___ 

APPLICANT:   

Name: ________________________________________________________________________________________ 

Company: ________________________________________________________________________________________ 

Address:   ________________________________________________________________________________________ 

Telephone:  _____________________________   Email: ____________________________________________________ 

As the APPLICANT, I, ________________________________________swear and affirm that I have notified the NPU(s) to 
which this Special Administrative Permit (SAP) affects, and am aware of the requi rements of the City of Atlanta Zoning 
Ordinance Sections 16-36.004, 16-32J.002(1), 16-32K.002(1), 16-32L.002(1) of the  NC-10, NC -11 and NC-12  District 
Regulations. 

NPU Contact Information 

____________________________ ___________________ _______________________________ 
Name of Contact Person(s)  Phone Number(s)  Email Address(es) 

Adjacent NPU(s) Contact Information 

____________________________ ___________________ _______________________________ 
Name of Contact Person(s)  Phone Number(s)  Email Address(es) 

(To be completed by Notary): 

Personally Appeared Before Me this _________ day of 

________________________________, 20_________.

Who Swears That the Information Contained  
In this Authorization Is True and Correct  
To the Best of His or Her Knowledge and Belief. 

_____________________________________ 
Signature of Notary Public 

_____________________________________ 
Date 

(To be completed by Applicant & Staff): 

________________________________________
Signature of Applicant

________________________________________
Printed Name of Applicant

_______________________________________ 
Office of Zoning Staff

Signature of Staff only represents that the required notification to the 
NPU has been completed and does not indicate any position of the 
Office of Planning on the application. 
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City of Atlanta 
Farmers’ Markets - Zoning Requirements 

In addition to th e requirements specified in each zoning district pertaining to Farmers Markets, the following zoning code 
Sections are also applicable: 

Chapter 25. Special Permits 

Section 16-25.002.  Special permits, general. 

No building or occupancy permit shall be issued for any structure or use requiring any of the above special permits until such special 
permit has been obtained, and any such structure or use shall be in full accord with the requirements and l imitations set forth  in such 
special permit. No such permits shall be required or issued except in classifications specifically provided for in this part, or other than in 
accord with the procedures, standards and requirements set forth in connection therewith. 

(4) Special Administrative Permit (SAP) Requirements for Farmers’ Markets: Unless otherwise expressly noted in the district
regulations, issuance of a special administrative permit, in the manner prescribed herein, is required to operate a Farmers’ Market.
Notwithstanding any previous issuance of an SAP for a use that  would hereafter qualify as a Farmers’ Market, said permit shall
expire 12 months from issuance and such use shall thereafter only operate upon issuance of a new SAP in the manner prescribed
herein.  In addition to the requirements set forth in Secti on 16-25.004 or elsewhere in the Atlanta Zoning Ordinance, as part o f the
Farmers’ Market SAP application, the following items (a) through (g) shall be submitted:

a. Name and current address of the applicant.

b. A notarized letter signed by the property owner(s) or authorized property manager or agent, consenting to the placement of the
Farmers’ Market on the property.

c. A site plan drawn to-scale showing:
i. Property lines, street curbs, street names, adjacent sidewalks as applicable.
ii. Plan layout and dimensions showing the on-site market area including the number, arrangement, and size of the v ending

structures to be located in the market.
iii. Automobile and bicycle parking space layout and the amount of spaces provided, as applicable.

d. Site photographs showing the location of the proposed market area on the property.

e. Photographs, drawings, or manufacturers' brochures fully describing the appearance of all vending tables, tents or booth.

f. And other documents or information deemed by the Director of the Office of Planning as applicable to the specific application.

g. In addition, the applicant shall submit documentation showing (as opposed to merely stating) that it shal l comply with the
following standards:
i. Hours of Operation:  Market hours shall be between 7 am to 9 pm but shall not operate more than six (6) hours per day nor

more than three (3) days per week. Set-up of market operations shall begin no earlier than 6 a.m. and take-down and clean-
up shall end no later than 10 p.m.

ii. Market Manager: On-site presence of a Ma rket Manager during all hours of operation who shall direct the operations of all
vendors participating in the market and verify that the r equisite number of in dividual vending structures are operated by
Producers.

iii. Market Operating Rules and Regulations: An established set of operating rules addressing the governance structure of the
market, hours of operation, maintenance, security requirements, and the appointment of a Market Manager.

iv. Noise Ordinance: Farmer’s Markets shall comply with the noise ordinance requirements of Articl e IV of C hapter 74 titled
“Noise Control”. 

v. Parking Requirements:  In zoning districts where there is no minimum parking requirement, and or Farmers’ Markets with
less than 10 vendors, there shall be no parking required.  Farmers’ markets with more than 10 vendors shall provide parking
during the hours of operation at a rate of a minimum of one (1) space per vendor, in any one or combination of the following
means:
1. On-site parking: shall b e applicable toward meeting the r equired parking provided that a written document, signed by

both the property owner and the market Manager, establishes that there will be no conflicting parking demand associated
with the use of the host property during the Farmers’ Market hours of operation.

2. Off-site parking: shall be allowed within 500 feet toward meeting the required parking provided that there will be no
conflicting parking demand during the F armers’ Market hours of operation and that a de ed, lease or oth er legal
instrument with the applicable off-site property owner is submitted with the SAP application.

3. On-street parking: shall be allowed within 500 feet toward meeting not more than 75% of the required parking provided
that such on-street spaces shall be indicated on a plan submitted with the SAP application.

h. Producer Certification/vendor list: Certification as a Producer by the Office of  Sustainability for at least one (1) vendor in the
Market shall be required before the Dir ector of the Office of Planning may  approve an application for a Farmers’ Market special
administrative permit.  The applicant shall also submit a list of vendors to the Office of Sustainability for documentation.
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City of Atlanta 
Farmers’ Markets - Zoning Requirements 

i. Temporary movable vending structures: Tents, tables, booths or other market structures shall have a ma ximum combined
square footage of 10 0 square feet per v endor.  Sa id structures shall be in good repair at all times and shall not be left
unattended or stored at any time on the open vending site during hours of operation.

j. Waste Removal: Provision for recycling and waste removal in accordance with all applicable codes.

k. Permit transfer: Applications to transfer the SAP permit to anoth er owner or busi ness establishment shall inc lude items (a)
through (g) above and a notarized letter indicating no site layout changes to the originally approved SAP permit.

l. Duration of SAP Permit : A special administrative permit for a Farmers’ Market shall expire 365 days from the date of  issuance.
The permit for a Farmers’ Market may be renewed upon a showing in the same manner as required for initial issuance.  An SAP
for a Farmers’ Market may be transferred in the same manner as provided for in Section 16-25.002(2)(c) or as said subsecti on
may hereafter be amended.  Failure to comply with these standards or otherwise meet the definition of a Farmers’ Market after
issuance of an SAP may result in the revocation of the special administrative permit by the Office of Planning.

m. Denial, revocation or suspension of SAP permit:
i. An SAP applic ation shall be denied if all r elevant project information is  not submitted or is not in c ompliance with the

requirements of either Section 16-29.001(32), Section 16-25.002(4) or any other applicable Code provision.
ii. The SAP permit is conditional at all times and may be revoked by the Director of the Office of Planning if the permittee has

been found guilty in Atlanta Municipal Court for violation of the zoning ordinance provisions regulating farmers’ markets.  If
revoked, the permittee may not apply for a farmers’ market SAP for six (6) months from the date of revocation.

Chapter 29. Definitions. 

Section 16-25.001.  Application. 

For the purposes of this part, certain terms, words or phrases used herein shall be defined, and requirements, restriction or 
limitations applied as follows: 

(32) Farmers’ Market: A market whereby vending activity is conducted outdoors in an open-air environment and accessible to the
general public and which meets the following standard:

(a) At least 75% of the displayed inventory of the products sold in each Farmers’ Market is Farm Products or Value-Added Farm
Products; and

(b) At least 75% of the vend ors participating during the ma rket’s hours of operation are either Pr oducers, family members,
employees or agents of Producers; and

(c) If a booth sells Farm Products or Value-Added Farm Products that are not produced by the vendor, said booth must explicitly
disclose the producer’s name and location in writing with lettering that is at least 2 inches tall and visible to the consumer.

(d) As used herein the following terms shall have the following meaning:
1. Producer means

a. A person or entity that raises or farm products on land that the person or entity farms and owns, rents or leases; or
b. A person or entity that creates (by cooking, canning, baking, preserving, roasting, etc.) Value-added Farm Products;

and whose method of production has been verified by the Office of Sustainability based on the standards set forth
in their internal operating regulation.

2. Farm Products means fruits, vegeta bles (including soy-based), mushrooms, herbs, gra ins, legumes, nuts, shell eggs,
honey or other bee products, flowers, nursery stock, livestock food products (including meat, milk, yogurt, cheese and
other dairy products), and seafood.

3. Value-Added Farm Product means any product processed by a Producer from a F arm Product, such a s baked goods,
jams and jellies, canned vegetables, dried fruit, syrups, salsas, salad dressings, flours, coffee, smoked or canned meats
or fish, sausages, or prepared foods.

4. Vending structure means a temporary, movable booth, stall, table, tent or other structure used for the sale of goods or for
display purposes at a farmers’ market.

5. Vendor means any person who sells any goods, wares, merchandise, food or drink at a farmers’ market.

(e) Farmers markets may vend on vacant land that is zoned commercial.
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Farmers’ Market Qualifications Packet 

Applications should be submitted at least 30 days before the initial opening date of the Farmer’s Market.  A 
pre-application meeting with Staff from Office of Planning and Office of Sustainability is recommended prior to 
application submission. 

Please note, Farmers’ Market Certification by the Office of Sustainability is required before the Office of 
Planning may approve a Special Administrative Permit (SAP). 

For questions, please contact: 
Mayor’s Office of Sustainability 

404-954-6742
sustainability@atlantaga.gov 

Mailing address for required documents: 
Farmer’s Market Certification 

Mayor’s Office of Sustainability 
55 Trinity Avenue, Suite 2400 

Atlanta, GA. 30303 

Five (5) Required Documents to be submitted to the Office of Sustainability: 
1) Farmers Market Certification
2) Market Summary Form
3) Product Producer Verification Form
4) Market Manager Affidavit of Code Compliance
5) Farmers’ Market Vendor List Form
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Application for Farmers’ Market Certification 
City of Atlanta – Mayor’s Office of Sustainability (404-954-6742) 

(Please Print Clearly)   File Number: 

MARKET APPLICANT ________________________________________________________ 
MARKET MANAGER  _____________________________________________________ 
NAME OF FARMERS’ MARKET _______________________________________________________ 

MARKET ADDRESS _______________________________________________________________________ 

MAILING ADDRESS _______________________________________________________________________ 
PHONE NO. ______________________  EMAIL _______________________________________________________________ 

PROPERTY LANDOWNER _____________________________________________________________________ 
PHONE NO. ______________________  EMAIL _______________________________________________________________ 

The following checklist is designed to assist Staff in det ermining that an application for a Sp ecial Administrative Permit for a 
Farmers’ Market satisfies the requirements of the applicable zoning district and Section 16-29.001(32) of the City of Atlanta Zoning 
Ordinance.   Respond to each item and provide separate written documentation where noted.  A s eparate set of forms is required 
for each market location. 

1) Market Summary Form:  Did the applicant submit a written summary description of the Farmers’
Market and its operations?

Circle Yes or No 

a) Provide contact information? Yes      or   No 
b) Provide market description? Yes      or   No 
c) Provide types of products sold? Yes      or   No 
d) Provide vendor oversight: provide Vendor, product, vending structure, and signage information? Yes      or   No 
e) Provide waste & recycling plan: provide written documentation of proposed plan? Yes      or   No 

2) Market Manager Affidavit of Code Compliance: Did applicant provide signed and notarized Letter of
Agreement? 

Yes      or   No 

3) Farmers’ Market Vendor List Form : Farmers’ markets are requir ed to maintain a list of all informatio n requested in th e
“Farmers’ Market Vendor List Form.”  A quarterly  update of the Farmers' Market Vendor List Form must be submitted to the
Office of Sust ainability within the first 7 d ays of the next q uarter.  Additionally , the Office of  Sustainability may request
additional updated versions of this list as needed.  An y farmers’ market receiving this request must provide the updated
“Farmers’ Market Vendor List Form”  within 24 hours of said request.
a) Did the applicant provide a current written inventory list of proposed Vendors, including Vendor

name, address, contact information, and types of products to be sold by each Vendor.
Yes      or   No 

b) Displayed inventory of Farm Products or Value-Added Farm Products sold. Indicate % provided. %
c) Participating market vendors that are either Producers, family members, employees or agents of

Producers.  Indicate % provided.
%

4) Product Producer Verification (required for only  one producer at each market): Did the applicant
provide written documentation of at least one Product Producer (including name, address, and contact
information) at the market?  Specify type and number of either Producer provided.

Yes      or   No 

a) Farm Product Producer: A person or entity that raises or produces Farm Products on land that the
person or entity farms and owns, rents or leases; or

#

b) Value-Added Farm Product Producer: A person or entity that creates (by cooking, canning, baking,
preserving, roasting, etc.) Value Added Farm Products

#

c) Number of Product Producers being verified (minimum of one required of either type)? # 

I HEREBY AUTHORIZE CITY OF AT LANTA STAFF TO INSPECT THE PREMISES OF THE ABOVE DESCRIBED MARKET.  I 
HEREBY DEPOSE AND SAY THAT ALL STATEMENTS SUBMITTED HEREIN AND ATTACHED ARE TRUE TO THE BEST OF 
MY KNOWLEDGE AND BELIEF. 

Date _______________   Signature of Applicant __________________________________________________________________ 

(MAYOR’S OFFICE OF SUSTAINABILITY - STAFF USE ONLY) 

The application was reviewed for items 1 through 4 and was approved        or denied   on _____________________________. 

  ___________________________________________________ _______________________________________________     
Signed for the Director, Office of Sustainability       Staff Reviewer, Printed Name 
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Farmer’s Market - Market Summary Form 
City of Atlanta – Mayor’s Office of Sustainability (404-954-6742) 

(Please Print Clearly) File Number: 

Please answer ALL applicable questions as completely as possible, attaching additional sheets of paper as necessary. 

1) CONTACT INFORMATION

Name of Farmers’ Market: _______________________________________________________________________________

Market Manager: ______________________________________________________________________________________

Market Producer: ______________________________________________________________________________________

Farmers’ Market Location: _______________________________________________________________________________

Mailing Address: _____________________________________________________________________________________

Business Telephone: ___________________________________  Cell Phone: ____________________________________

E-mail Address: _____________________________________  Website Address: __________________________________

Property Land Owner: _______________________________________________  Phone: _________________________
 

2) DESCRIPTION

(a) Operations (Dates, Days of the Week, and Daily Hours) ____________________________________________________

_________________________________________________________________________________________________

(b) Please provide the missi on statement for your farmers’ market, a bri ef description of your farmers’ market, and  its
operations (also submit a copy of your farmers’ market operation manual, if applicable):

_________________________________________________________________________________________________

_________________________________________________________________________________________________

________________________________________________________________________________________________
 

3) TYPE OF PRODUCTS SOLD AND VENDOR OVERSIGHT

Product:  Please estimate the % of each overall category of displayed inventory that will be sold at your 
market.  We understand the variability that is inherent to a farmers’ market and ask you to estimate the % over 
the course of the season. 

Overall 
Percentage 

(%)  

Farm Products 
Includes fruits, vegetables, mushrooms, herbs, grains, legumes, nuts, shell eggs, honey or bee products, 
flowers. Nursery stock, poultry or meat, milk, yogurt, cheese, other dairy products, seafood, etc. 
Value-Added Farm Products 
Includes baked goods, jams and jellies, canned vegetables, dried fruit, syrups, salsas, salad dressings, flours, 
coffee, smoked or canned meats or fish, sausages, prepared food, etc. 
Other Products (specify product).  Limited to 25% of total displayed inventory of products: 

Vendor Oversight Quantity 

Vendors: Number proposed at the market 

Producers: Number proposed at the market (at least one required) 

Percentage of booths managed by either Producers, family members, employees or agents of Producers 
during the market hours of operation (minimum of 75% required) 

Producer verification: number of proposed verified Producers (at least one required) 

Products not produced by vendor: Does each booth vendor have signage disclosing producer’s name and 
location for such products?  (Minimum 2 inches tall lettering visible to public required.).  Indicate yes or no. 

 

4) WASTE REMOVAL AND RECYCLING PLAN

Provide detailed description of proposed waste removal and recycling plan, include: (a) materials recycled, location of waste 
and/or recycling facility where material will be delivered, or alternately, (b) any contracted waste and/or recycling removal 
company information, as applicable.  Attach additional sheets as necessary:

____________________________________________________________________________________________________

____________________________________________________________________________________________________
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Farmers’ Market - Product Producer Verification Form 
City of Atlanta – Mayor’s Office of Sustainability (404-954-6742) 

(Form required for only one producer at each market)  File Number: 

To qualify as a Product Veri fied Producer, at least 75% o f a Producer’s inventory must be Farm Products or Value-Added Farm 
Products.  Please answer ALL applicable questions as completely as possible, attaching additional sheets of paper as necessary.  

1) PRODUCER CONTACT INFORMATION

Business Name: _______________________________________________________________________________________

Contact Person: _______________________________________________________________________________________

Farm Address:________________________________________________________________________________________

Mailing Address: ______________________________________________________________________________________

Business Telephone: ___________________________________  Cell Phone: _____________________________________

E-mail Address: _____________________________________  Website Address: __________________________________

2) GENERAL INFORMATION
Check below each category of products you plan to sell at the Farmers’ Market.  Also estimate the percentage of each overall
category of displayed inventory that will be sold at your market.  At least 75% of the displayed inventory of the products sold in
the market m ust be e ither Farm Products, Value-Added Farm Products or a com bination of both.  We understand the
variability that is inherent to a farmers’ market and ask you to estimate the percentage over the course of the season.

a) Farm Products (check applicable)   Combined Overall Percentage of all products:       % 
Fruits Grains Honey or Bee Products Milk, Yogurt, Cheese, or 

Other Dairy 
Vegetables Legumes Flowers Seafood
Mushrooms Nuts Nursery Stock Other (specify) 
Herbs Shell Eggs Poultry or Meat 

b) Value-Added Farm Products (check applicable)     Combined Overall Percentage of all products:   % 
Baked Goods Vegetables Flours Smoked or Canned Meat or 

Fish 
Jams and Jellies Dried Fruit Coffee Sausages 
Canned Syrups Prepared Foods (specify) Other (specify) 
Salad Dressings Salsas 

c) List Other Products
(25% limit of displayed product inventory)    Combined Overall Percentage of all products:    % 

3) FARM, ORCHARD, OR PROCESSING SITE LOCATION INFORMATION
Please list where your Farm Products or Value-Added Farm Products are derived.  If applicable, include additional site options
for Farm Products or Value-Added Farm Products, attaching additional sheets as necessary.

Identify whether this site is (check one):     _____ A Farm or Orchard           _____ A Processing Facility            _____ Both

List of your products grown or processed on site:  ____________________________________________________________

Land Address: _____________________________________________________________________________________

County: ________________________________ City: __________________________ State: ________________________

Number of Acres: _________________________________ Total Acreage in Production: _____________________________

Property Landowner: ______________________________________________  Phone: ______________________________

4) AFFIDAVIT

I, _______________________________________, certify that I am producing Farm Products and/or Value-Added Farm
Products in c ompliance with Section 1 6-29.001(32) of the Cit y of At lanta Zoning Ordinance as the products and sites
submitted within this Producer Verification form.

___________________________________ ___________________________  _______________________________ 
Signature of Producer Printed Name  Date 

___________________________________ ___________________________  _______________________________ 
Signature of Market Manager Printed Name  Date 
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Farmer’s Market - Market Manager Affidavit of Code Compliance 
City of Atlanta – Mayor’s Office of Sustainability (404-954-6742) 

File Number: 

I have read Sections 16-25.002(4) and 16-29.001(32) of the City of Atlanta Zoning Ordinance. I agree to abide by and 
operate by the rules and regulations outlined within the ordinance, including applicable zoning district regulations, and 
to pay any required fees.  

As Market Manager, I acknowledge full responsibility for all vendors and vending activities in the farmers’ market and 
shall be on-site at all times during the market hours of operation. 

I also attest that the farmers’ market shall meet the following requirements on an on-going basis: 

• At least 75% of the displa yed inventory of the produ cts sold in each Farmers’ Market is Farm Products or
Value-Added Farm Products; and

• At least 75% of the vendors p articipating during the market’s hours of operation are either Producers, family
members, employees or agents of Producers; and

• At least one (1) Product Producer will be present at each market.

I acknowledge the authority of the City of Atlanta to enforce zoning violations per Section 17-1001.001(32) of the City 
of Atlanta Zoning Ordinance.  I also acknowledge the authority of the City of Atlanta to revoke permits or licenses if the 
procedures set forth in Section s 16-25.002(4) and 16-29.001(32) of the City of  Atlanta Zoning Ordinance are no t 
followed. I agree to allo w the representatives of the City of Atlanta to inspect the premises of the market at any time. 
Failure to all ow an inspection will constitute a viol ation of Secti ons 16-25.002(4) and 16- 29.001(32) of the City of 
Atlanta Zoning Ordinance.  

The undersigned, for him/herself and, i f different, for the person o r organization on behalf of whom thi s application is 
submitted, hereby covenants to indemnify the City of Atlanta and its office rs, agents, employees and assigns, and to 
hold them ha rmless, from any liability and/ or for any  contractual or quasi-contractual obligations to third  parties in 
connection with the activity, event use or occurrence.  

I, ____________________________________, certify that the information contained in this applic ation is true and 
accurate to the best of my knowledge and belief.  

Name of Farmers’ Market: _________________________________________________________________________ 

Address of Farmers’ Market: _______________________________________________________________________ 

___________________________________ 
Signature of Farmers’ Market Manager 

___________________________________ 
Print Name of Farmers’ Market Manager 

Personally Appeared Before Me 

____________________________________ 

Who Swears That the Information Contained  
In this Authorization is True and Correct 
To the Best of His or Her Knowledge and Belief. 

____________________________________ 
Signature of Notary Public 

____________________________________ 
Date 
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 Farmers’ Market – Vendor List Form 
City of Atlanta – Mayor’s Office of Sustainability (404-954-6742) 

(Please Print Clearly) File Number: ______________________ 

Farmers’ Markets are required to maintain a list of all information requested in the Farmers’ Market Vendor List Form.  A quarterly update of the Farmers’ Market Vendor List form 
must be sub mitted to the Office of Sust ainability within the first sev en (7) days o f the ne xt quarter.  Additio nally, the Offic e of Susta inability may re quest additional updated 
versions of this list as needed.  Any farmers’ market receiving this request must provide the updated Farmers’ Market Vendor list form within 48 hours of said request.   Fill out all  
applicable information. 

Farmer’s Market Name: Submission (Check applicable Quarter Season) 

Market Manager: 1st Quarter (January 1 – March 31) 

Market Location: 2nd Quarter (April 1 – June 30) 

Market Dates, Days, Times: 3rd Quarter (July 1 – September 30) 

Date : 4th Quarter (October 1 – December 31) 

Vendor Name ____________________________________ 

Contact   ________________________________________ 

Address: ________________________________________ 

________________________________________________ 

PHONE NO. _________  EMAIL______________________ 

Is this vendor a 
producer, family 
member, employee or 
agent of a producer.  (If 
yes, specify which.) 

Farm Products Value-Added 
Farm Products 

Supplier Name and Address for 
products not produced by the 
vendor 

Other Product 
Type 

Notes 

Vendor Name ____________________________________ 

Contact   ________________________________________ 

Address: ________________________________________ 

________________________________________________ 

PHONE NO. _________  EMAIL______________________ 

Is this vendor a 
producer, family 
member, employee or 
agent of a producer.  (If 
yes, specify which.) 

Farm Products Value-Added 
Farm Products 

Supplier Name and Address for 
products not produced by the 
vendor 

Other Product 
Type 

Notes 
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 Farmers’ Market – Vendor List Form 
City of Atlanta – Mayor’s Office of Sustainability (404-954-6742) 

(Please Print Clearly) File Number: ______________________ 

Farmer’s Market Name: Date: 

Market Location: 

Vendor Name ____________________________________ 

Contact   ________________________________________ 

Address: ________________________________________ 

________________________________________________ 

PHONE NO. _________  EMAIL______________________ 

Is this vendor a 
producer, family 
member, employee or 
agent of a producer.  (If 
yes, specify which.) 

Farm Products Value-Added 
Farm Products 

Supplier Name and Address for 
products not produced by the 
vendor 

Other Product 
Type 

Notes 

Vendor Name ____________________________________ 

Contact   ________________________________________ 

Address: ________________________________________ 

________________________________________________ 

PHONE NO. _________  EMAIL______________________ 

Is this vendor a 
producer, family 
member, employee or 
agent of a producer.  (If 
yes, specify which.) 

Farm Products Value-Added 
Farm Products 

Supplier Name and Address for 
products not produced by the 
vendor 

Other Product 
Type 

Notes 

Vendor Name ____________________________________ 

Contact   ________________________________________ 

Address: ________________________________________ 

________________________________________________ 

PHONE NO. _________  EMAIL______________________ 

Is this vendor a 
producer, family 
member, employee or 
agent of a producer.  (If 
yes, specify which.) 

Farm Products Value-Added 
Farm Products 

Supplier Name and Address for 
products not produced by the 
vendor 

Other Product 
Type 

Notes 
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